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       PROCEDURE of 
         Issuing location conditions 

 

 

 

     

 

 

 

                   NO 
                      

 

 
                        Deadline for complaints: 3 days  
from the date of submission 

                                        YES                       

 

 

 

 

          

              NO 

 

                            Deadline 15 working days 

    Deadline 5 working days                  YES      

 

              Deadline 5  
             Working days 

                     
                            Deadline for complaints 3 days from the date of submission 
 
 
 
 
 
 
 

Conceptual design 

 
Application form filled in 

through CIS 

Documents required for 
issuing location 

conditions 

Evidence of paid 
administrative tax and 
fee on Central records 

The Competent Authority decides 
whether formal conditions are met 

and whether conceptual design 
contains all the necessary data 

 
The Competent Authority 
issues the Conclusion to 

reject the request 

The Competent Authority obtains ex officio through CIS: 
1. Copy of cadastre plot/plots plan specified in the request 

in digital form. 
2. A cadastral certificate in digital form, except for adding 

onto the existing building. 
3. Data on the area of the plot/plots, by inspecting the 

official electronic data basis of the cadastre of real 
estates, except for linear buildings and antenna plots 

The competent authority determines whether the planning 
document or off-print contains all the necessary conditions. 

 
The competent 

authority submits the 
request and 

conceptual design in 
electronic form to the 

holders of public 
authorities who 

should provide the 
missing conditions. 

Holders of public 
authorities issue the 

conditions and 
submit them to the 
competent authority 

 
The competent authority issues location conditions 

 
Making the project for building permit 
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      PROCEDURE of  
      Issuing building permit 

 
     

 

 

 

          
 

 

 
              
 

                                     NO       DEADLINE: 5 working days 
                    

 

 

 

          

 

 

           
   DEADLINE for complaints: 3 days        

                    NO                      YES 
                                                                                                                                                               
                DEADLINE: 5 working days            DEADLINE: 5 working days 
                  
 
 
 
 
 
 
 

                                                                       
         DEADLINE FOR COMPLAINT: 8 days 

 
 
 
 
 
 

 

 
Project for building 

permit 

Documents required for 
issuing building permit 

Evidence of paid 
administrative tax and 
fee on Central records 

 
Other documents for 

special cases 

 
Certificate from the 

project 

 
Application form filled in 

through CIS 

The competent authority 
determines whether the 

formal conditions are met 

The competent authority 

obtains the certificate from 

real estate folio in the land 

register through CIS and 

determines whether there is a 

corresponding right to the 

land 

 
The competent authority 
issues the Conclusion 
refusing the request 

 
The competent authority 

issues the Decision 
refusing the request 

 
The competent authority 
issues the Decision on 

building permit 

 
REGISTRATION OF 

WORKS 
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PROCEDURE OF  

       REGISTRATION OF WORKS 
 

     

 

 

 

          
 

 

 
              
 

                                  NO           DEADLINE: Without delay 
 
 

        

                    
        

          

 

 

           
     
 
 

 
 
                                    YES              
                               DEADLINE: 5 working days 
                                     
 

 
 
 

 
 
 
 
 
 
 
 

 
The application form 
filled in through CIS 

Documents required for 
registration of works 

Evidence of paid 
contributions for 
construction land 

Evidence for linear 
infrastructure facilities in 

case of expropriation 

 
Evidence of paid tax and 

fee 

The approval for the 
environmental impact 

assessment study or the 
Decision that its 
creation is not 

necessary 

The competent authority 
decides whether the 

formal conditions are met 

The competent authority 

checks whether together with 

the application the 

appropriate means of 

providing for paying 

construction land planning 

contributions has been 

submitted, if it is to be paid in 

installments. 

The competent authority 
informs the applicant that 

the conditions for the 
registration of works are 

not met 

The competent authority 
confirms the registration 

of works 

 
Executing works 
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      PROCEDURE OF  
       ISSUING CERTIFICATE OF OCCUPANCY 

 
     

 

 

 

          
 

 

 
              
 

                                           
          NO          

 
 

        

             YES                   

                                                                DEADLINE: 5 working days 

 

 

          Deadline for complaints: 3 days 

                                DEADLINE: 5 working days 

 
 

 
 
 

 
 
 

 
 
 
 
 
 
 
 
 

 
Request for issuing 

certificate of occupancy 

 
Evidence of paid tax 

and fee 

 
Regulatory documents 

 
Application form filled in 

through CIS 

The competent authority 
determines whether 

formal conditions are met 

The competent authority 
issues the Conclusion to 

reject the request 

The competent authority 
issues the Decision on 

Certificate of occupancy 
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        PROCEDURE of  
registration of right of possession of the facility after issuing 

Certificate of occupancy 
 

     

 

 

 
                                                   Deadline for delivery: 3 days from the date of submission 
       

 

 

 

 

                                                       Deadline for submission to the cadastre: 5 days from the date of validity 

 
 
 
 

 
 
 
 
DEADLINE: 7 days from the date of the submission of the Certificate of occupancy   

 
                        
         
           
        DEADLINE: 30 days from the date of the submission of  
                                                                                                             the Certificate of occupancy 
 
 
DEADLINE: without delay 
 
 
 
 
 
 
 

 

The following is submitted to the 
cadastre: 
-Certificate of occupancy,   
-Study of surveying works for the facility,   
-Study of surveying works for underground 

installations 

 

 

The competent authority 
performs delivery ex 

officio 

Certificate of occupancy is delivered to: 
-Investor   
-Financier,   
-Building inspection,   
-Holders of public authorities. 

 

 

Cadastre issues ex officio: 
• Decision on house number,   
• Decision on registration of right of 

possession of the facility, or specific 

parts of the facility  

 

Cadastre performs registration in the 
cadastre register 
 

 

Cadastre submits the issued decisions to: 
• Investor,   
• Competent authority  

 


